
FACILITY USE REQUEST FORM 
 
 

Christ Center Community Church           970-223-5770 
2700 South Lemay Avenue          FAX:  970-2223-0527 
Fort Collins, Colorado  80525       Attention:  Susan Santistevan 
 
 
All facility use requests must be submitted with this form. The Pastor Leadership Team reviews all 
requests at the weekly staff meetings on Tuesday mornings. Please allow at least two weeks for a 
decision. 
 
God has blessed Christ Center Community Church with wonderful facilities and property. We want to 
be generous in sharing our facilities with others and at the same time be good stewards of what God 
has given us. These two factors guide our policies and procedures for sharing the facility. Primarily, 
we consider if an event or requested use promotes the advancement of the Kingdom of Jesus Christ 
and is in line with our vision and purpose.  
 
All requests will be viewed in light of how they impact our ministry here at Christ Center, and the 
Church reserves the right to reject any request for facility use. Use of the facility for profit-making 
ventures of any kind is not allowed. Christ Center activities will take precedence in scheduling.  
Weddings and receptions are allowed for members and regular attenders only. 
 
Facility use fees vary depending on the room(s), custodial expenses, equipment, and the hours used.  
 
 
Today’s Date ________________________ Phone _____________________________ 

 
Contact Person _________________________________________________________ 

 
Address _______________________________________________________________  

 
Group Name and Description_______________________________________________  

 
 ______________________________________________________________________  

 
Date of Event ____________________________  Time of Event __________________  

 
Type/Nature of Event _____________________________________________________  

 
Room/Space needed ______________________________  # of People _____________  

 
Equipment needs (TV/VCR, sound, overhead) _________________________________  

 
Food/Beverages served?___________________________     Nursery needed? ______ 

 
Do you have a Certificate of Insurance/Liability? ________________________________ 


